IT2000

Spreadsheet and chart exercise: The tea club


The Tea Club Accounts

Your task is to complete some accounts.  Below is the framework for the sheet required.  Enter this in a spreadsheet then add formulae to produce the totals, profit or loss figures and the bank balance figures. It is not necessary to copy the shading or borders shown here – the white areas are where you will need to enter formulae.
	The College Tea Club

	Income and expenditure for January to June 2002

	
	
	
	
	
	
	

	
	January
	February
	March
	April
	May
	June

	
	
	
	
	
	
	

	Number of members
	10
	11
	15
	8
	8
	12

	Subscription rate
	 £        1.00 
	 £        1.00 
	 £         1.20 
	 £         1.20 
	 £         1.20 
	 £         1.20 

	
	
	
	
	
	
	

	Income £
	
	
	
	
	
	

	B/f
	15.00
	
	
	
	
	

	Subscriptions
	
	
	
	
	
	

	Total
	
	
	
	
	
	

	
	
	
	
	
	
	

	Expenditure £
	
	
	
	
	
	

	Coffee
	10.40
	
	5.38
	
	6.45
	3.98

	Tea
	2.99
	2.99
	
	2.99
	3.25
	

	Milk
	3.98
	3.74
	2.66
	2.82
	3.40
	2.98

	Sugar
	0.98
	
	0.98
	
	0.94
	

	Biscuits
	4.25
	2.75
	0.78
	0.66
	3.60
	0.45

	Cleaning materials
	0.89
	
	1.76
	1.55
	
	2.01

	Sundries
	1.15
	0.56
	1.71
	0.69
	0.78
	

	Total
	
	
	
	
	
	

	
	
	
	
	
	
	

	Monthly profit/(loss)
	
	
	
	
	
	

	Balance at bank
	
	
	
	
	
	


Charts
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Produce a bar chart to display a comparison of total expenditure on each 
item.  
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Sort the data so that the chart displays the costs with the greatest at the left 
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Produce a line graph to illustrate the bank balances from month to month

Print

Print out copies of the completed accounts and the two charts.  Each sheet should have suitable headings and your name, the date and file name in a footer.
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