IT2000

Database exercise: Staff records

Your task is to set up a database for a firm employing people in several locations.  You will then need to print various details as indicated later.

Create the following fields:  

	Department
	Grade
	

	Title
	First name
	Surname

	Location
	Age
	Salary


Enter the details of the personnel shown overleaf, using the following codes for their Department and Location:

	Department
	Code
	Location
	Code

	Management
	MG
	Biggleswade
	BG

	Marketing
	MK
	Newbury
	NB

	Finance
	FI
	Gloucester
	GL

	Administration
	AD
	
	


Save the database and print all the information in table format.

Some changes now have to be made. These are:

1. Judith Woodhouse got married and is now Mrs Judith Granger.

2. Rupert Cousins has been promoted to grade 3 and has been moved to Gloucester but there is no salary change.

3. Edward Wilson has left.

4. A new person has been appointed at Newbury in the Marketing department.  She is Miss Susan Kiran, aged 24, on a salary of £16250, grade 5.
· A list showing details of all staff is required in alphabetical order of surname.

· A list showing details of all staff is required in order of salary, with the highest listed first.

· A list of the staff working at Newbury is required

· A list of staff aged 40 or over is required showing just their title, first name, surname and location.

· All the details of the personnel at Gloucester, excluding Administration staff, are required in a list.

Save the database and close the application with your data secure.

This is the information you require to start with:

	Name

Location
	Grade
	Age
	Salary
	
	Name

Location
	Grade
	Age
	Salary

	Management
	
	Marketing

	Mr Arthur Abbott

Biggleswade


	1
	56
	34000
	
	Mr Charles Jackson

Biggleswade
	4
	26
	17000

	Prof. Derek Adams

Newbury


	3
	47
	27500
	
	Mr Rupert Cousins

Newbury
	4
	28
	17500

	Mrs Brenda Allen

Newbury


	2
	34
	27500
	
	Miss Judith Woodhouse

Gloucester
	3
	22
	21500

	Mrs Linda Archibald

Gloucester


	2
	59
	24500
	
	Ms Carole Young

Gloucester
	4
	40
	16000

	Finance
	
	Administration

	Mrs Sylvia Winthropp

Biggleswade


	2
	37
	24000
	
	Miss Cynthia Sparrow

Gloucester
	6
	63
	11000

	Mr John McKinnell

Biggleswade


	4
	48
	15500
	
	Mrs Joan Wyatt

Gloucester
	4
	27
	15000

	Miss Kaliopi Ionades

Newbury


	4
	23
	16500
	
	Mr Edward Wilson

Gloucester
	5
	39
	14000

	Miss Jennifer Lemar

Gloucester


	4
	20
	15750
	
	Ms Michaela Davenport

Gloucester
	4
	30
	15250
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