IT2000
Spreadsheet exercise: shopping design


Shopping design

There are many facilities in a spreadsheet to produce an attractive presentation.  Open the most recent version of your shopping list.  Try various techniques to see what effect they have.

Alignment

The usual left, right and centre buttons are available. Text that doesn’t fit in a column can be wrapped - use Format / Cells . . . A simpler method, though, is to use Alt+Return to start a new line within a cell whenever required.
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 This is really useful, centering text across selected columns

Fonts

You can select different sizes and styles for entries using the usual font options.

Colours

Using the colour choice buttons on the toolbar you can change both the colour of entries and the background of boxes or areas.  If no buttons are available, the same choices can be reached through the Format menu.

Borders

Lines can be added to the edges of boxes.  Various combinations of options are included in a button on the toolbar.  Thickness, colour and style of lines can be changed through the Format menu.

A professional or artistic image

It is usually necessary to choose between a professional or more personalised finished image - combinations of the two seldom work.  Ensure that you data can still be clearly read and bear in mind that printers may not always reproduce the colours as they appear on the screen. Save a suitable screen presentation and print a suitable display for hard copy use.
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