IT2000

Spreadsheet exercise: shopping formulae


Shopping formulae

This exercise is designed to provide examples of how formulae can be entered and used in spreadsheets. In an earlier exercise a column of prices had to be added.  Now your task is to extend the sheet so that the costs of different numbers of each item can be calculated.

Copying data

Just in case something goes wrong it is always a good idea to keep a spare copy of your work.  Use Edit / Move or Copy Worksheet to do this.

Additional columns required

Use the column to the right of Price to add the new headings: Cost
Enter various numbers for the prices of each item (guess if you don’t know!). Put them in money format
Multiplication

The entries in the Cost column will be Quantity times Price.  If the first quantity is in box c2 and the price in d2 then the formula required for box e2 will be


=c2*d2

Type this formula in box e2. Note the * is used not x.

Repeating similar formulae

A similar formula will be needed in each box below: =c3*d3; =c4*d4 etc.  An easy way to complete these is to select the box with the formula and the others to which a similar one is to apply then use Edit / Fill down. (On some versions you may find that the selection process enters the formulae by default.)

If you have not already done so, the format of this column needs to be changed to currency.

Revised total

The original total is now a meaningless figure.  Delete it.  A new total is required for the Cost column instead.

Saving the changes

In Excel there is no need to use a new file name if you are using a second sheet.  In Works the second file will need a new name like shop2.

Changing page layout

You may now find that the columns spread over two pages - often this is unsatisfactory.  Use File / Page setup to change to landscape format.  Whilst in this section you will also be able to centre the table on the paper and to add a footer. A footer is the most suitable place to enter things like file name, your name, date etc.  
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inserts the date (and updates this each time you print)

inserts the file name

Printing

As well as printing a copy with the above changes you will also need to print a copy which displays the formulae used in certain boxes. Do this using Tools / Options and checking the formula box.  Gridlines will not normally be printed but this is the place to select them too if required.  A better alternative to gridlines will be described in a later exercise.

The display with formulae looks pretty messy.  It can be tidied but as the main purpose of this facility is to have a hard copy of the formulae used for future reference it is necessary only to ensure that they are all shown completely.  If you do make any adjustments it is advisable to use a copy of the sheet or to save as a different file to preserve the original layout.

After printing it is advisable to deselect this option if you have not used a separate sheet or file.
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