IT2000

text processing: A Folk Song

1. Enter the text provided. It is not necessary to use the same size or style of font and your lines may be shorter or longer than those shown.

2. Check the text for mistakes and save it as folksong1. Print a copy.

A FOLK SONG

The singer had a wonderful voice, the notes gentle and sad. Guitar strings squeaked as he ran his fingers along them but the mellow tone of the instrument matched perfectly the song he sang. He swayed slightly in time, his eyes closed. The chords had a power of their own, though, and after a few verses, he found himself humming a familiar strain with the others around him. There was meaning in the words but whether of protest or of fond memory, Christopher couldn't tell.

No one seemed to pay attention to the steady flow of people coming in - old and young, but all males. Before long the bar was full to capacity and there were three sets of shoulders between him and Marianne. Glasses were silently filled by the barman and the humming grew louder as the latest arrivals joined in. When the final chords turned to a quiet ending of individual notes a rapturous applause started. Christopher and Marianne joined in.
3. Centre the title

4. Add the following text as a new paragraph at the end of the document: Rusan rose to his feet and put an arm around the younger man's shoulders, affectionately patting him as he did so and exchanging smiles. Then the young man bowed and walked out the door, leaving a general murmur behind him which slowly faded as his song had done. It was closing time and everyone else began to drift away.
5. Increase the left and right margins by ½ inch (so that the line width is narrower).

6. Save the document as folksong2 and print a copy.

7. Change the names Christopher and Marianne to Chris and Maria wherever they occur.

8. Insert at beginning of first paragraph: Maria sat spellbound. A hush descended on the room.
9. Move the sentence: There was meaning in the words but whether of protest or of fond memory, Chris couldn't tell. So that it becomes the 4th sentence in the 1st paragraph.

10. Increase the margins to 1” on both sides (so that the line width is narrowed again)

11. Justify the text (make both margins straight) and left align the heading.

12. Save the document as folksong3 and print a copy.
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