IT2000

figures & charts: Exam results

This exercise will help develop spreadsheet skills. It is based on the practical task of recording and displaying student marks for some exams.

As the end of a College year approaches you are supplied with a list of students and their marks for two exams. These need to be entered in a table and then the results of a third exam included. Finally, a calculation is required to produce an overall mark.

Instructions

1. Set out the information supplied below in a table, using a spreadsheet program. It is not necessary to try and copy the exact style. Save this table with the name exams and print a copy. All the information should fit on a single page.
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2. Add a new column at the right with the heading Portfolio. Enter the following data for this exam:
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3. Add another new column at the right, headed Total. 

4. In this column use a formulae to add the four sets of marks.

5. Print this new table, again making sure that it fits on a single page.

6. Some average marks are now required. The first is a figure for the average mark for each student. Put a heading student average in a new column. For the first student enter a formula in this column which will divide the Total figure by 4. This formula should work:  =Total/4   Ask your tutor for help if it doesn’t.

7. Copy this formula for the other students. 

8. The next average is a figure to show the average mark for each subject. Start by putting subject average in a new row below the student names. (Use the Title column). Then put the formula  =average(WP)  in the cell at the bottom of the WP column. This should produce the figure required. Ask for help if it doesn’t. 

9. [image: image2.jpg]


Change the display so that just a whole number (an integer) is shown. This can easily be achieved using the decimal buttons if they are on your toolbar. 

10. Copy this formula to the other columns so that average figures are displayed for SS, DB, Portfolio and Total.

11. Check the final table carefully and print it out. 

12. Change the display to show formulae and print another copy with these displayed.

The next section is for students who wish to practice sorting and chart skills.

13. Produce a chart of the results for WP, SS, DB and Portfolio. Select just the surnames and results for these four exams then use a suitable chart display. Stacked columns work well.

14. Sort your data so that the figures are in descending order of total marks – i.e. the person with the highest total is at the top of the list.

15. Your chart should have been revised to take account of this change. If not, produce another and print it out so that it fits on a single A4 sheet. Check that the names can all be read.
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