	
	IT2000 Start! images & design
	Suggested portfolio items

	1
	Obtaining images
	

	1.1
	select and open the most appropriate application for a task
	Observation sheet

	1.2
	Use a digital camera or a scanner to produce images
	Observation sheet

Selection of image prints

	1.3
	Transfer an image to a PC system and save as a file in a named location
	Observation sheet
Screen print of folder and contents

Image file and storage notes

	1.4
	Print a document or a poster incorporating an image
	Poster, book cover, cards, illustrated text

	1.5
	Know where to find ready-made images for use in documents
	Image location notes, including site addresses and description of site contents

	1.6
	Provide examples of a range of photographs, artwork, clip art, backgrounds and textures
	Three or four examples of each printed with source and file name

	2
	Working with images
	

	2.1
	select and open the most appropriate application for the task
	Observation sheet
List of image editing software used

	2.2
	Copy an image to a particular location
	Observation sheet and screen print

	2.3
	Change the size of an image
	Print displaying image + image properties including file size before and after changes

	2.4
	Change the colour, contrast, brightness or focus of an image
	3 or 4 samples at different settings for each image

	2.5
	Save a revised image to a particular location
	Observation sheet and screen print

	2.6
	Produce a document featuring an image before and after adjustment
	Samples of previous documents with revised images

	2.7
	save files to a named folder and location
	Observation sheet, Screen print of folders and contents

	3
	Art & design
	

	3.1
	Select and open the most appropriate application for the task
	Observation sheet and list of image creation software used

	3.2
	Produce an original drawing or design to certain specifications
	Prints of drafts and finished work + instructions or specifications for task

	3.3
	Save a piece of work to a named location
	Observation sheet and screen prints

	3.4
	Make adjustments to the shape, colour and shade of an object
	3 or 4 samples at different settings for each

	3.5
	Save an amended file without losing the original
	Observation sheet and screen prints displaying both files and amendment times

	3.6
	Print original drawings or design
	3 or 4 samples of finished work
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