IT2000: design

downloading and filing digital images


Things have changed!

Since I last produced these notes several years ago things have changed and, whilst the old instructions are still OK, I think I should update them. 

Transferring images to your PC

If you have a card reader and it can handle the type of card your camera uses then the simplest method is simply to take the card out of your camera (making sure that the camera is switched off!), slide it into the appropriate slot and Windows XP should recognise the card and open a folder. It may well be that you will have to open the folder that appears in the new window and even another after that but you should eventually get to a list of images, icons or thumbnails.

If you haven’t got a card reader then connect your camera to the PC using the lead supplied. Some cameras may switch on automatically when connected, others may need to be switched on manually. Windows should recognise the connection and open a folder as above.

(Occasionally you may have to use Start|My Computer and look for a new drive there and access it that way. If you still have no luck then it may be necessary to use the old method which I have retained with these notes at the end.)

I suggest that you don’t bother about what they look like but simply select them all (Ctrl+A) and then use the copy files to another location option that should be displayed on the left of the screen. You can move instead of copy but it is safest to copy as this doesn’t delete them from the card. Once they are safely copied elsewhere then you can delete them. To delete all of them on the card just return to the display of files, select all and hit delete. You may prefer to delete just some in which case select those to go by holding the Ctrl key down and clicking on those to go.

You can, of course, return the card to the camera and use the camera’s delete facility but that uses precious power if you’re using batteries and is also usually rather slower.

Some cameras name pictures with a code and then a number and they reset the number to 001 or whatever whenever images are deleted. It is always a good idea, therefore, to move or copy them to a new folder initially. If you have been lax in renaming images before then moving or copying to an existing folder may lead to duplicate file names. Windows will ask if you want to replace the existing file which you are unlikely to want to do. But saying No at this stage will mean the image stays on the card so be careful!

Once they’re safely transferred and the card returned to the camera you should review them and name them.

Naming image files

After a while you will probably amass hundreds of images and will probably have no idea which DCF00112 is and even though you may have named the folders and can see previews or thumbnails in Windows folders sensible names will make like much easier in the future.

The renaming process is much easier with XP and you’ll find it listed as an option in the left hand menu or in the right click menu for any file. Selecting rename highlights the existing name and you can simply type a new name over the top. Press Enter to apply the new name. It is not necessary to type the .jpg suffix in most versions as it will be added automatically.

What you call images is, of course, your choice but if you think that you may want to sort by date in future then use a code like 0409 for pictures taken in September 2004. Then add 01, 02 etc if you have less than 100 each month. If you have more you’ll need an extra 0 for 001, 002 etc. After the digits you can add a text name if you wish. 

This system will enable the images to be displayed in ascending or descending date order easily and make searching for items from a particular time period easier too. 

Group renaming
Windows XP includes a little known facility to rename a series of files. The following is an extract from the Help files:

To rename a series of files
1. Select the files you want to rename. 

2. On the File menu, click Rename. 

3. Type the new name, and then press ENTER. 

All of the files in the series will be named in sequence using the new name you type. For example, if you type Birthday, the other files in the series will be named Birthday (1), Birthday (2), and so on.

Notes

· To open My Documents, click Start, and then click My Documents. 

· To select consecutive files or folders, click the first item, press and hold down SHIFT, and then click the last item. To select non-consecutive files or folders, press and hold down CTRL, and then click each item. 

· To specify the starting number for the series, type the starting number in parenthesis after the new file name. The files in the series will be numbered in sequence starting with the number you type. For example, if you type Birthday (10), the other files will be named Birthday (11), Birthday (12), and so on. 

Transferring images to your PC the old way
Digital camera pictures may have to be transferred to a PC by connecting the camera to the PC and opening a photo-editing program. A program is usually supplied with the camera. Good examples are Adobe PhotoShop, JASC PaintShop Pro, Serif PhotoPlus, IMSI Photosuite, Ulead PhotoExpress, Corel Photo House. Microsoft now include a picture editing facility with Windows XP too and XP will also recognise when some digital cameras are connected and manage the transfer for you

.

This is a typical procedure:
· Connect your camera to the PC 

· Switch on the camera 

· Open the photo editing program 

· Select source (there should be a driver associated with the camera) 

· Acquire image(s) 
This will then open an image display on screen and your pictures should appear one by one as thumbnails in the display. Each driver provides a different type of screen display. 

· Select the images you want (there should be a button to select all - to select a few click on the first you want then hold the control button down while you click on the others) 

· Download 

· Specify where the pictures are to be stored or accept the default location for now 

· Enter an appropriate reference number for the first image. The others will be numbered sequentially thereafter – 040933, 040934 etc. Be careful not to use a number that already exists or the existing images may be deleted, replaced by the new one. Some programs have sensible automatic referencing, some don't. Some references have to be 8 or less characters long. 

· Download / transfer should now commence. The time taken depends on the speed of your system and the quality of the pictures. Most modern digital cameras produce extremely good quality pictures but they are also very large files. 

· A message should confirm the completed process. 

Check that the pictures are, indeed, stored before deleting them from the camera!!
Andrew Hill
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